
Directorate of Technical Education 

 

Information under Section 4(1)(b) of RTI Act, 2005 

 

1. Particulars of the organisation , Functions and duties 

 

Directorate of Technical Education deals with all the technical education activities in the state . Currently 

there are 12 Engineering Colleges (9 Govt. Colleges and 3 Govt. aided Colleges), 52 Polytechnic Colleges 

(46 Govt. Polytechnics and 6 Govt. aided Polytechnics), 3 Fine Arts Colleges, 39 Technical High Schools, 

17 Commercial Institutes and 42 Tailoring and Garment Making Centres functioning all over the state, 

under the control of the Directorate. In addition to this there are around 150 self financing Engineering 

Colleges both in the Govt. and private sector functioning in the state.  

There are two Regional Directorates and one Curriculum Development Centre are functioning as under the 

department. A Supervisory Development Centre and an Industry Institute Interaction Cell are functioning 

for the well being of the faculty and students of the Institutions. There is an Examination Wing working 

under the department for the conduct of diploma level examinations.  

The Directorate coordinates the various activities of these institutions, including maintaining the standards 

of curricular and co-curricular activities. Various quality assurance measures are being taken up to maintain 

the quality of technical education so that the students passing out of these institutions are widely accepted 

all over the world. Opportunities are being offered to teachers and students to interact with the experienced 

and expert academicians and also to visit the various leading educational institutions all over the world.  

The Directorate ensures Industry Institute Interactions through various schemes so that the actual need of 

the hour can be analysed and curriculum modified to suit the same. Also, it organizes Various community 

service activities, using the facilities, experience and expertise available in the institution.  

 

 

 

 



 

 

 

Organisation Structure 

 

 

 

 

DIRECTORATE OF TECHNICAL EDUCATION 

TELEPHONE NUMBERS 

 Extension/ 
Intercom 

Director of Technical Education 0471-2561 307 

Senior Joint Director (ECS) 0471-2561 302 

Senior Joint Director (PS) 0471-2561 211 

Joint Director(IIIC) 0471-2561 303 

Deputy Director (P&T) 0471-2561 301 

Deputy Director (General) 0471-2561 319 

Senior Administrative Officer 0471-2561 201 

Senior Finance Officer 0471-2561 401 



Technical Officer 0471-2561 308 

System Analyst 0471-2561 309 

Training Officer 0471-2561 416 

Administrative Assistant I 0471-2561 202 

Administrative Assistant II 0471-2561 213 

Accounts Officer (General) 0471-2561 203 

Accounts Officer (DP) 0471-2561 310 

Inspector of Industrial Schools 0471-2561 309 

CA to Director 0471-2561 307 

CA to SJD (ECS) 0471-2561 302 

CA to SJD (PS) 0471-2561 211 

CA to SAO 0471-2561 201 

CA to SFO 0471-2561 401 

Technical Education Quality Improvement Programme (TEQIP) 

SPFU(TEQIP) Director 0471-2561 433 

SPFU(Project Technical Officer) 0471-2561 417 

 

 

 

Telephone Extension/ Intercom Numbers of Sections & Other Divisions 

Enquiry 0471-2561 200 

Academic A 0471-2561 408 

Accounts 0471-2561 210 

Audit Section (Engg. Colleges) 0471-2561 415 

Audit Section (Polytechnics) 0471-2561 415 

Direct Payment 0471-2561 305 

Direct Payment B 0471-2561 304 

Establishment A 0471-2561 206 

Establishment B 0471-2561 209 

Establishment C 0471-2561 208 



Establishment D 0471-2561 207 

Establishment G 0471-2561 314 

Finance A 0471-2561 410 

Finance B 0471-2561 418 

Pension 0471-2561 416 

Placement & Training & Engg. Admission 
(ACB Section) 

0471-2561 313 

Planning 0471-2561 409 

Private Provident Fund (PPF) 0471-2561 412 

Purchase A 0471-2561 315 

Purchase B 0471-2561 312 

Fair Copy - Typing 0471-2561 405 

Inward 0471-2561 406 

Records & Despatch  407 

IT Division 0471-2561 300 

Co-operative Society 0471-2561 205 



 

Government Fine Arts Colleges under  Directorate of Technical Education 
  

  

Sl. No Name & Address Email ID Contact No. 

1 College of Fine Arts Kerala, 
Thiruvananthapuram 

cfaktvm@gmail.com 0471-2322028 

2 
GOVT.COLLEGE OF FINE 
ARTS, CHEMBUKKAVU, 
THRISSUR-20 

cfatcr@gmail.com 0487-2323060 

3 
Raja Ravi Varma College of 
Fine Arts, Mavelikara, 
Alappuzha - 690 101 

rrvcfam@gmail.com 0479-2341199 

 

 

 

 
 

Offices under Directorate of Technical Education 
  

  
Sl. 
No Name & Address Email ID Contact No. 

1 

 Directorate of Technical Education, 
Thiruvananthapuram, Padmavilasom 
Street, FORT P.O Thiruvananthapuram 
Kerala, India, Pin - 695023 

dtekerala@gmail.com  0471-2451741 

2 SPFU, Office of the DTE, 
Thiruvananathapuram 

spfu.teqip.kerala@gmail.com 0471-2561417 

3 
The Controller of Technical Examinations, 
Kaimanam, Thiruvananthapuram jctexam@gmail.com 

0471-
2492032/047125775400 

4 
Regional Directorate of Technical 
Education, Mini Civil Station, 
Kothamangalam 

rdtekmgm@gmail.com 0485-2861911 

5 
Regional Directorate of Technical 
Education, Florican Road , Malaparamba, 
Kozhikode, Pin: 673009 

rdtechednkozhikode@gmail.com 495-2373819 

6 

JOINT DIRECTOR, STATE INSTITUTE OF 
TECHNICAL TEACHERS TRAINING AND 
RESEARCH, HMT JUNCTION, KALAMASSERY 
PINCODE 683104 

sitttr@gmail.com 0484-2542355 

7 
Supervisory Development Centre, HMT 
Junction,NAD Road,Kalamassery 
PO,Ernakulam,Pin 683104 

sdckalamassery@gmail.com 0484-2556530 



Government and Aided Polytechnic Colleges under Directorate of Technical 
Education 

Sl. 
No 

Name & Address Email ID Contact No. 

1 
E K Nayanar Memorial Government 
Polytechnic College Thrikkarippur, Udinur 
PO, Kasargod - 671310 

gptctkr@gmail.com 0467-2211400 

2 
Govt. Polytechnic College Naduvil, PO 
Naduvil, Kannur, Kerala 

gptcnaduvil@gmail.com 4602251033 

3 
GOVT. POLYTECHNIC COLLEGE 
PERUMPAZHUTHOOR P.O. NEYYATTINKARA gptcnta@gmail.com 0471-2222935 

4 
Govt. Polytechnic College, Perinthalmanna, 
Angadippuram. P. OMalappuram District, 
Kerala State, Pin : 679321 

polypmna@gmail.com 04933-227253 

5 
Government Polytechnic College Manakala 
P O ADOOR Pathanamthitta Distt Pin 
691551 

gptcadr@gmail.com 04734-231776 

6 
Govt.Polytechnic College, Valiyakunnu, 
Attingal P O, Thiruvananthapuram Dist: 

gptcatl@gmail.com 0470-2622643 

7 
Govt. Polytechnic College,Thonnoorkkara 
Po, Chelakkara Via, Thrissur 

gptcchelakkara@gmail.com 04884-254484 

8 
Government Polytechnic College, 
Maruthorvattom P O, Cherthala 688539 gptcctl@gmail.com 0478-2813427 

9 CENTRAL POLYTECHNIC COLLEGE 
VATTIYURKAVU, THIRUVANANTHAPURAM 

principal.cptc@gmail.com 0471-2360391 

10 Govt. Polytechnic College, Irumpanangadu 
PO, Ezhukone, Kollam 

gptcezhukone@gmail.com 0474-2484068 

11 

I.P.T & GPTC SHORANURSHORANUR, S.G 
PRESS P.O SHORANUR, PALAKKAD DIST, 
KERALA, INDIA, PIN CODE 679122 Contact 
0466-2220440 

polyshoranur@gmail.com 0466-2220450 

12 
GOVT.POLY TECHNIC COLLEGE 
KADUTHURUTHY POOZHIKOL P.O 
KOTTAYAM - 686604 

govtpolykdy@gmail.com 9895709590 



13 GOVT.POLYTECHNIC 
COLLEGE,KALAMASSERY,ALUVA 

gptckalamassery1951@gmail.com 0484-2555356 

14 Govt. Polytechnic College, Kodumbu (P.O), 
Palakkad 

info@gptcpalakkad.ac.in 0491-2572640 

15 
Govt.Polytechnic College, Koratty, Thrissur - 
680308. 

prlgptckty@ymail.com 0480-2733974 

16 
Govt.Polytechnic 
College,Kothamangalam,Chelad P 
OErnakulam, 686 681 

polytechnickothamangalam@gmail.com 0485-2570287 

17 
Government Polytechnic College, Nattakom 
P.O,Kottayam,PIN : 686013 kottayampolyemail@yahoo.com 0481-2361884 

18 GPTC, Kumili, 62nd mile, 
Vandiperiyar,Kumily,Idukki District. 

gptckumily@rediffmail.com 04869-257310 

19 
Govt.Polytechnic college , 
KunnamkulamKizhur,Thrissur Dt 680523 

polykkm@yahoo.co.in 04885-226581 

20 
Maharaja's Technological 
Institute,ThrissurPIN - 680020 

mtithrsr@gmail.com 0487-2333290 

21 
Government Polytechnic College 
,Mananthavady, Panamaram PO, Wayanad 
Pin 670721 

gptcmndy76@gmail.com 04935-293024 

22 
GPTC, Manjeri, KARUVAMBRAM WEST P.O, 
MANJERI , PIN 676123 MALAPPURAM 
DISTRICT 

gptcmanjeri@gmail.com 0483-2763550 

23 
GOVT.POLYTECHNIC 
COLLEGE,MATTANNUR, 
MATTANNUR.P.O,KANNUR, 670702 

gptcmattanur@gmail.com 0490-2471530 

24 
Govt.Polytechnic College Meenangadi, 
Meenangadi, Wayanad-673591 

gptc24wayanad@gmail.com 04936-247420 

25 
Government Polytechnic College, Meppadi, 
Thanjilode, Meppadi PO, Wayanad gptcmepadi@rediffmail.com 04936-282095 

26 Govt.Polytechnic College, Muttom, Muttom 
P.O, Thodupuzha 

gptcmuttom@yahoo.co.in 04862-255083 



27 
GPTC, Nedukandam, Idukki, 
NEDUMKANDAM P O IDUKKI DISTRICT 
MANJAPETTY PIN 685553 

gptcnedumkandam@yahoo.co.in 04868-234082 

28 Government Polytechnic College ,Mancha 
P.O ,Nedumangad 

g9447277287@gmail.com 0472-2802686 

29 
Government Polytechnic College, 
Kanattupara,Pala, Kottayam-686575 

gptcpala@yahoo.com 04822-200802 

30 
GOVERNMENT POLYTECHNIC COLLEGE 
KASARAGOD PERIYE P.OKASARAGOD 
DIST.PIN:671320 

principalksgd@gmail.com 0467-2234020 

31 
GPTC, Perumbavoor, Ernakulam, 
Koovappady P.O.,Perumbavoor, Ernakulam 
Dist. 

gptcpbvr@gmail.com 0484-2649251 

32 Govt. Polytechnic College,Punalur,Valacode 
P O, 

gptcplr@gmail.com 0475-2910231 

33 GPTC, PURAPUZHA,Thodupuzha, Idukki. principal@gpcpurapuzha.ac.in 04862-242140 

34 
SREERAMA GOVT: POLYTECHNIC COLLEGE, 
TRIPRAYAR, VALAPAD P.O., THRISSUR, 
KERALA - 680567, SOUTH INDIA. 

srpolyoffice@gmail.com 0487-2391239 

35 
AKNM GPTC,THIRURANGADI,VELIMUKKU 
.P.O,PIN.676317,MALAPPURAM DIS gptctgdi@gmail.com 0494-2401136 

36 Government Polytechnic College, 
Kannur,Thottada(PO), Kannur - 670 007 

kannurgptc@gmail.com 0497-2835106 

37 GPTC, Vechoochira, Mannadisala 
.P.O,Pathanamthitta-686511 

gptcvchr@gmail.com 04735-266671 

38 
MVGM Govt:Polytechnic 
College,VenikulamVennikulam 
P.O,Pathanamthitta 

gptcvnklm@yahoo.com 0469-2650228 

39 
Kerala govt Polytechnic College,West 
hill.P.O, Kozhikode. kgptc1946@gmail.com 0495-2383924 

40 Govt Women's Polytechnic College, 
Kaimanam, TVM 

wptctvm@yahoo.co.in 0471-2491682 



41 Womens Polytechnic College, Kalamassery, 
Ernakulam 

sjwptc@gmail.com 0484-2556624 

42 
Women's Polytechnic 
College,Kayamkulam.P.O,Alapuzha(Dist)Pin-
690502 

wptckylm@gmail.com 9400006427 

43 
Govt.Women's Polytechnic College 
Kottakkal, Puthuparamba (Po)Edarikode 
(Via) 676501 

gwptckottakkal@gmail.com 0483-2750790 

44 WPTC, Malaparambu, Malaparamba, 
Kozhikode - 673009 womenspolycalicut@gmail.com 0495-2370714 

45 
Government Women's Polytechnic College, 
Nedupuzha,Thrissur wpcnedupuzha@gmail.com 0487-2449182 

46 
Residential Women's Polytechnic College 
Payyanur, Muthiyalam, Korome 
(po),670307 

rwpcpnr@yahoo.co.in 04985-203001 

47 Carmel Polytechnic College, Alappuzha-04 carmelpolytechnic@gmail.com 0477-2287825 

48 
N.S.S. POLYTECHNIC COLLEGE, MANNAM 
NAGAR P O, PANDALAM 

nsspolytechniccollege@gmail.com 4734259634 

49 
S.S.M Polytechnic College, Thekkummuri 
Tirur ssmtirur@gmail.com 0494-2422234 

50 SN Polytechnic College, Kushal Nagar, 
Kanhangad 

snpolytechnic@yahoo.co.in 0467-2203110 

51 SN Polytechnic College, KOTTIYAM P O, 
KOLLAM 

snpoly2006@yahoo.com 0474-2530043 

52 
Thyagarajar Polytechnic College, 
Alagappanagar P.O, Pudukkad, Thrissur 

tpcalagappanagar@gmail.com 0480-2751346 

 

 

 



Government and Aided Engineering Colleges under Directorate of Technical 
Education 

    
Sl. 
No Name & Address Email ID Contact No. 

1 
Government Engineering College, Barton Hill, 
Thiruvananthapuram, Kerala 

principal@gecbh.ac.in 0471-2300484 

2 
Govt. College of Engineering,Kannur, 
MANGATTUPARAMBA, Po. Parassinikkadavu office@gcek.ac.in 0497-2780226 

3 Government Engineering College , West Hill PO 
Kozhikode principal@geckkd.ac.in 0495-2383210 

4 GEC,Wayanad,Thalappuzha P.O,670644 principal@gecwyd.ac.in 
04935-
257320/257321 

5 Govt. Engineering College Idukki, Painavu, 
Painavu P O 

info@gecidukki.ac.in 04862-233250 

6 
Rajiv Gandhi Institute of Technology, Velloor P 
OKottayam PIN-686501 info@rit.ac.in 0481-2507763 

7 Government Engineering College, Mannampatta 
PO, Sreekrishnapuram, Palakkad – 678 633 

principal@gecskp.ac.in 0466-2260565 

8 College of Engineering Trivandrum, Sreekaryam, 
Trivandrum principal@cet.ac.in 471-2515558 

9 Government Engineering College Thrissur principal@gectcr.ac.in 0487-2334144 

10 MAR ATHANASIUS COLLEGE OF ENGINEERING , 
KOTHAMANGALAM. 

office@mace.ac.in 0485-2822363 

11 NSS COLLEGE OF ENGINEERING, AKATHETHARA, 
PALAKKAD – 678008 nssce@nssce.ac.in 0491-2555255 

12 
TKM College of Engineering, TKMCollege -P.O., 
KollamKaricode, Kollam 

principal@tkmce.ac.in 0474-2712022 

 

 

 

 



Government Technical High Schools under Directorate of Technical Education 

Sl. 
No 

Name & Address Email ID Contact No. 

1 
Government Technical High School, 
ADIMALI P O, ADIMALI, IDUKKI, PIN-
685561 

gthsadimali@gmail.com 04864-222931 

2 
Government Technical High School 
Ayavana, Muvattupuzha-686668 

thsayavana@gmail.com 0485-2283747 

3 
Government Technical High School 
Chembukavu, Thrissur 680020 thsthrissur18@gmail.com 0487-2333460 

4 
Government Technical High School, 
Cheruvathur, Cheruvathur. P.O, 
Kasargod District 671 313 

gthscheruvathur@gmail.com 0467-2260210 

5 Govt. Technical High School, 
Manchira,Chittur P O. Pin 678101 

gthschittur26@gmail.com 04923-222174 

6 
GOVT. TECHNICAL HIGH SCHOOL, ELANJI 
P O, ERNAKULAM DISTRICT, PIN 686665 

gthselanji@gmail.com 0485-2258498 

7 
Govt. Technical High School, Ezhukone. 
P. O, Kollam. 

thsezhukone@gmail.com 0474-2482064 

8 
Government Technical High School, 
Kumarapuram PO, Haripad - 690548 35501alappuzha@gmail.com 0479-2415181 

9 
Government Technical High School, 
Kadaplamattom P.O, Pala, Kottayam - 
686571 

thskadaplamattom@gmail.com 0482-2250486 

10 
Govt Technical High 
School,Kanjirappally,Kuruvamoozhy 
P.O,Kottayam-686509 

govtthskanjirapally@gmail.com 0482-8251073, 
9400006474 

11 
GOVT.TECHNICAL HIGH 
SCHOOL,KAVALAM,ALAPPUZHA-688506 

gthskavalam@gmail.com 0477-2748069 

12 Gov.THS 
Kodungallur,Kothaparambu.680664 thskodungallur@gmail.com 0480-2802974 



13 
Govt.Technical High School, 
Krishnapuram,Krishnapuram .P.O 
pin.690533 

thskrpm@gmail.com 0479-2442883 

14 Govt. Technical High School Kulathoor, 
Uchakkada P O 

thskulathoor@gmail.com 0471-2210671 

15 

GOVT. TECHNICAL HIGH SCHOOL, 
KURICHY, ITHITHANAM P.O., 
CHANGANASSERY, KOTTAYAM, PIN: 
686535 

thskurichy@gmail.com 0481-2723092 

16 
GOVT TECHNICAL HIGH SCHOOL 
KUTTIPPURAM KUTTIPPURAM P.O, 
MALAPPURAM DIST. 679571 

thsktpm@gmail.com 0494-2608692 

17 
Govt Technical High School 
Mananthavady, Dwaraka, Nalloornadu P 
O, Mananthavay, Wayanad- 670645 

thsmananthavady@gmail.com 04935-241322 

18 
Government Technical High School, 
Karuvambram west.P.O, Manjeri, 
Malappuram - 676123 

vinodmenonsb@gmail.com 0483-2766185 

19 
Government Technical High School 
Mogralputhur P.O Bedradka Kasaragod 
671124 

thsmogralputhur@gmail.com 04994-232969 

20 
Government Technical High School, 
Paingarappilly P O, Thuruthikkara, 
Mulanthuruthy, Ernakulam 

thsmulanthuruthy@gmail.com 0484-2742930 

21 
Govt.Technical High School Naduvil 
Naduvil P O, Kannur District,PIN:670582 thsnaduvil@yahoo.in 0496-2251091 

22 
GOVT. TECHNICAL HIGH SCHOOL 
KOKKUR , MALAPPURAM DT PIN 679591 thskokkur@gmail.com 0494-2651971 

23 
Government Technical High School, 
NERUVAMBRAM P.O PAYAGADI 
,NERUVAMBRAM, KANNUR 

thsneruvambram@gmail.com 0497-2871789 

24 
Government Technical High School, 
Mancha.P.O, Nedumangad, 
Thiruvananthapuram 

thsnedumangad@gmail.com 0472-2812686 

25 
Govt. Technical High School , 
Puliyannoor P O, Pala, Kottayam thspala@gmail.com 0482-2205285 

26 
GOVT TECHNICAL HIGHSCHOOL 
PALAKKAD, MARUTHAROAD (PO), 
PALAKKAD 

thspalakkad@gmail.com 0491-2572038 



27 Government Technical High School, 
Velloor P.O, Pampady. 686501 

govtthspampady@gmail.com 0481-2507556 

28 
Government Technical High School, 
Payyoli, Ayanikkad PO, Kozhikode - 
673521 

thspayyoli@gmail.com 0496-2603299 

29 
Government Technical High School 
Purapuzha Purapuzha P O Thodupuzha 

thspurapuzha@gmail.com 04862-242797 

30 
GOVERNMENT TECHNICAL HIGH SCHOOL 
GOVT PRESS PO SHORANUR PALAKKAD 
679122 

thssrr@yahoo.com 0466-2222197 

31 
Govt Technical High school , Sreekaryam 
,Chavadimukku, Sreekaryam P O , 
Thiruvananthapuram ,695017 

thsulloor@gmail.com 0471-2590079 

32 
Government Technical High School 
Sulthan Bathery, Sulthan Bathery (PO), 
Wayanad 

thssulthanbathery@gmail.com 04936-220147 

33 
SUM Government Technical High School, 
KULATHUPUZHA 

thskulathupuzha@gmail.com 0475-2317092 

34 
Govt TechnicalHigh School 
Teekoy.P.O,Kottayam-686580 

thsteekoy@gmail.com 0482-2295554 

35 
Govt. Technical High School. Thottada, 
Post. Thottada, kannur-670007 thsthottada@gmail.com 0497-2835260 

36 Government Technical High School, NUT 
STREET (PO), VATAKARA PIN 673 104 

gths31vatakara@gmail.com 0496-2523140 

37 
GOVT TECHNICAL HIGH SCHOOL, 
VANNAPPURAM, KALIYAR P O ,IDUKKI 
(DIS) PIN 685607. 

thsvannappuram@gmail.com 0486-2245421/ 
9400006480 

38 

Government Technical High School, 
VARAPPETTY, 
AMBALAMPADY,INCHOOR,KOZHIPPILLY 
P O, KOTHAMANGALAM ,ERNAKULAM 
DIST, PIN-686691 

thsvarappetty@gmail.com 0485-2862268 

39 Government Technical High School, 
West hill (PO), Kozhikode 

thswesthill@gmail.com 0495-2380119 

 



Government Commercial Institutes under Directorate of Technical Education 

Sl. 
No 

Name & Address Email ID Contact No. 

1 GCI, Alappuzha, Bismillah Complex New 
Bazar Alappuzha 688001 

superintendent722@gmail.com 0477-2237175 

2 
Govt. Commercial Institute Govt. Boys' 
High School Campus, Ettumanoor, 
Kottayam 

gciettumanoor@gmail.com 0481-2537676 

3 
Govt. Commercial Institute, Kallachi 
Kallachi (PO) kallachigci@gmail.com 0496-2554300 

4 GCI Kaloor Ernakulam Pin-682017   0484-2346560 

5 GCI Meenangadi, Meenangadi (P.O), 
Wayanad 673591 

gcimeenangadi673591@gmail.com 04936-248380 

6 
Government Commercial institute 
Kanchiyar P.O,Kanchiyar,Idukki,Pin.685511 

supdtgci@gmail.com 0486-8271058 

7 
GCI Kannapuram, Mottammal P O, Kannur 
Dt. 

kannapuramgci@gmail.com 0497-2861819 

8 
GOVT COMMERCIAL INSTITUTE 
KOTHAMANGALAM , KOTHAMANGALAM P 
O, ERNAKULAM 

supdtgci14@gmail.com 0485-2828557 

9 
Govt. Commercial Institute, Lalom, 
Kanattupara, Pala,Kottayam(Dt) PIN: 
686575 

gci5pala@gmail.com 0482-2201650 

10 GCI Mala, Ashtamichira P O Mala,Thrissur 
PIN. 680731 

82gcimala@gmail.com 0480-2892619 

11 
Govt. Commercial Institute, Manjeri, 
Karuvambram West Post, Malappuram 
District, Pin - 676123 

supdtgcimanjeri@gmail.com 0483-2761565 

12 Government Commercial Institute, 
Mannanthala, Thiruvananthapuram gcitvm@gmail.com 0471-2540494 



13 Govt. Commercial Institute Nurani P O 
Palakkad 

gcipalakkad@yahoo.co.in 0491-2532371 

14 Govt. Commercial Institute, Pothanicad 
Pothanicad P O 

gcipothnaicad@gmail.com 0485-2564709 

15 
GOVERNMENT COMMERCIAL INSTITUTE, 
NELLIPPALLY VALACODU .P.O, PUNALUR 

supdtgcipnlr@gmail.com 0475-2229670 

16 
Govt Commercial Institute 
Koyilandy,Korayangad Theru P O Koyilandy 
,Kozhikode District 

gcikoyilandy673305@gmail.com 0496-2624060 

17 
Govt commercial institute. Taliparamba. 
Nelliparamba. Kuttiyeri (P.O) Kannur(Dt) gcitpba2012@gmail.com 04602 202571 

 

 

  



ESTABLISHMENT 
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$�O
�2 ��✂�D,2 P
)6
1#�✂0, � . 
HM
�7�N
��2 ��✂�D,
$�  0�2 �(✂12 QPR2�✂0, �ST'0 �P✂U✂�0, 6
I� 
���
I2 HV
 4$� HI✂J
(2 $�32 �✂*�@� 

2. %�NX�N�
$� H=✂ ,7 ��✂4$�Y� <$30Z# HI✂J
(2 $�32 �✂*�@� 

3. LA <$301�=() 

4. � . HM
�7�N
��2 ��✂�D,2 �!�✂��4$� �*
�0 �%5✂)62 $�32 62 �7� - CAS 

5. ��2 $6C"�D
#   
>,
^ �#�✂_ $�✂` �✂*�@� 

EB 
Service Provided 

1. ��✂D
$�O
�2 ��✂�D,2, HM
�7�N
��2 ��✂�D,2, THS HV
 
�@D
$�  0�2 �(✂12 
<)62 cd0 / <)62 cd0 Gr II / $%��✂h62 �c�0 / D'man Gr II ($��✂�
�# 
&��✂D
$�0) 

2. ��✂D
$�O
�2 ��✂�D,2 ,HM
�7�N
��2 ��✂�D,2, THS HV
 
�@D
$� �c%2 
<)62 cd0 (H=✂ �cq�), �c%262 �✂)(H=✂ �cq�) 

3. GIFD �D
$�Y� GCI �
$�Y� �
�
I7*
�#  
>✂�� st
$�Yu H=✂ vw
��x�, JCTE 
�
$� $% ��2$�32 {|760 

4. CFA �D
$� �
�
I7*
�#  
>✂�� st
$�Yu �!�✂���v* vw
��� 

5.  �
v✂ ��✂D
$�O
�
$� ��✂h �6�%2 }Yu $�✂��t2 62  
>✂�� ,7 ��✂0 
(�✂62 N2 �U%2 60 762 st
$�) - HV7 ,7 ��✂4$� HI✂J
(2 $�32 �✂*�@� 



EC 
Service Provided 

1. ��✂D
$�O
�2 ��✂�D,2�D
$� HOD�✂0, ��2 G0�✂0 

2. CFA P
)6
1#�✂4��!�✂��4�, THS QPR2�✂0, Inspector of Industrial schools 

3. |I2 �U%2 <)62 cd0, �✂|2�262 �✂) Gr I,  0�2 �(✂12 �|✂0�✂) 

4.  0�2 �(✂12 <)62 cd0/<)62 cd0 Gr II /$%��✂h62 �c�0 / D'man Gr II 
($��✂�
�# & ��✂D
$�0 st
$�), |
6
�# H%T��() <)62 cd0, 
HM
�7�N
��2 <)62cd0 

5. ��✂D
$�O
�2 ��✂�D,2�D
$�  0�2 �(✂12 QPR2�✂0 

6. RDTE �
$� $P✂,X2 {|760,$�O
�# {|760 - HV7 ,7 ��✂4$� 
HI✂J
(2 $�32 �✂*�@� 

ED 
Service Provided 

1. 6✂��v
�  
��✂>�✂6  �1
$� H=✂ �
�
I7*
�# ,7 ��✂4$�Y� HI✂J
(2 $�32 
�✂*�@� 

 

 

 

ACCOUNTS 

 

Service Provided 

Accounts Related Activities 

Seat- A1 
 

Service Provided 

1. c(N
 A
# ��  t
 H=✂ A
��x� 6�01
�# 

2. ��✂(2 ��2 QC
�# 

3. TR-5 $3 �*
�✂��� 



4. �SD  
v*Z�- %
.�
.< I✂|2 (��✂h �6�%2) 

5. %
 %
  
v*Z� 

6. �SD N
� N
 ����
��-%
<�
 I✂|2 �P✂6�2 

7. %
.�
.< �
# %
.%
 ���*Z� 

8. %�Nd�N�
$3 H=✂ A✂�2 �����x� P 0_
1
�# 

Seat- A2 
Service Provided 

1. <�
A
 v�✂N✂�#- %
.�
.< I✂|2 (��✂h�6�%2)/ �6�%2 

2. ,
�
H|2/ ,
�H62/ H62H#�/ H|2A
H62/ H#�6
 �✂62��2 
HV
 Y$��`�# 

3. %
.�
.<.�
#H).,
.s �6�%2I✂|
�✂Yu �*
�0A
# $P✂$6�
@2 

4. %
.�
.<�
$�H=✂ 
*�
G,7 ��✂4��Y� %
.H/ �SD �*
�0 �P✂66
�2 

5. %
.�
.< ,7 ��✂4$� HBA A
#v�✂N✂�# 

6. %
.�
.< ��✂Z2�6�%2 {|760�2 � 6✂����2$�3260'
|
��2 (N
'�0$�32) 
v�✂N✂�# 

7. �SD60'
|
��2v�✂N✂�#- %
.�
.< I✂|2 (��✂h�6�%2/ �6�%2) 

8. %
.�
.< I✂| -���✂��$?�V6✂�?*�_
# �%5✂)62�SD�. 

9. HBA / MCA / GPF �✂Z✂v✂�$F%
�
�I�2$�32 A.G���2 ���Vv2 

10. %
.�
.<�
$� H).,
.s ,7 ��✂0�2 <)���✂�2 �P✂66
�2&�
%
H62 
|�#$?�# 

11. %
.�
.<�
$�,7 ��✂0�u$P✂|(Z#�✂�2 62�P✂66
�2 

12. �?4V6��_2 ,
.�.H62 P� ��/ 6A2 
�2()�P✂662$?�#,  
$6¡�A0�✂6_
# ,
.�.H62 P� ��PF
� 

 
 
 
 



Seat A3 
Service Provided 

1. %
.�
.< I✂¢���2 H62 H# � �£✂62 $?�# 

2. %
.�
.< ,7 ��✂4$� ,
.�.H62 �£✂62 $?�# 

3. %
.�
.< I✂¢�x$� FBS �£✂62 $?�# 

4. FBS �$������✂�
 Annexure III v�✂N✂�# 

5. ���✂� TA A
#  6✂C�$1¥_�2  (�6�%2) 

6. } 0_� A
# v�✂N✂�# - �¦v
Y���✂h �2D✂"� (§ �&v
, $��
�|✂h, 
 ✂'0, �0�G62 A
���, �*
�7���, �*
�✂���, 6
 
# {|762, {|762 $?�¨�� 
`�@
� ) 

7.  %
.�
.< �7t
©u ��✂h�6�%2 I✂¢���✂�
 ª0 -�
H A
# v�✂N✂�# 

8. %
.�
.< Y$� �7t
©u �6�%2 I✂¢���✂�
 ª0 A
# ��R0 §6) $?�#, 
%
.�
.<, �✂��@x$� ��!✂ 
�✂�
 ª0 , TA A
# ��R0 §6) $?�# 

9. c✂)62|0 �
.H A
# $P✂66
��2- �6�%2, c✂)62|0 �
.H A
# $P✂66
��2- 
��✂h �6�%2 

10. %
.�
.<. ��✂h �6�%2 ,7 ��✂0�u LTC A
# v�✂N✂�#, %
.�
.< Y$� 
�7t
©u �6�%2 ,7 ��✂0�2 LTC A
# ��R0 §6) $?�# 

11. RDTE, HOI HV
 «✂�
 LTC A
# ��R0 §6) $?�#, ��✂h �6�%2 
,7 ��✂0�u H#.�
.6
 �%5✂)62 

12. A,�2 HI
���2 v�✂N✂�#, �hN
�h6
��(), $�,
�
< ��✂t26
)$N 65�✂*� 
 � 6✂�  
��✂��_
"u 6�✂�� �#�� 

 
Seat A5 
Service Provided 

1. TA (v✂#�✂�
� �%5✂)62) �" �
�# -%
.%
.�
 ,7 ��✂0 (GOs &amp; NGOs) 

2. v✂#�✂�
� �%5✂)62 �" �
�# -subordinate offices 

3. NRA �"�v
 -%�Nd�N�2 $�Y� �"AB �✂��@D
$�Y� H=✂ ,7 ��✂4� 
H)}0HY$� (Nonfundable Advance) �" �
�# 



4. v✂#�✂�
� �%5✂)62 NRA }�
 �*
 0_�� ��_✂) �" �
�# 

5. %
.�
.< I✂|
�✂�
 ,
�
H|
$3 �£✂(¯ 

6. 6�A✂0%
���2 �✂��@x$� ��!✂ 
���2 ,
�
H|
$3 �£✂(¯ 

7. $�%
�# N7 <��At2$°)N
$3 �P✂66
�2 - 60�✂0 }±�²
�� 
(HM
�7�N
��2 ��✂�D³�x� � h$�32 $�✂��t26�# <)I
�T´�x�) 

8. $�%
�# N7<��At2$°)N
)$N �P✂66
�2- 65�✂*� }±�²
�� 
(HM
�7�N
��2 ��✂�D³�x� 60�✂0 �✂��@x�) 

9. ��
�*�
v $�%
�# �%5✂)62 ���CY$� �P✂662 $?�# 

10. §I1)N2 �P3
62(
12 A
# v�✂N✂�# 

 
Seat A7 
Service Provided 

1. $�%
�# N7<��At2$°)N
)$N �P✂66
�2 - 60�✂0 / 60�✂0 ���7�*
G 
65�✂*� }±�²
�� -H),
�
�N
�2 ��✂�D,2 st
$� H=✂ ���@x� 

2. $�%
�# N7<��At2$°)N
)$N �P✂66
�2 - 65�✂*� }±�²
�� 

3. ��✂h �6�%2 ,7 ��✂0�u $�%
�# N7<��At2$°)N
)$N A
� v�✂N✂�# 

4. ��
� *�
v $�%
�# �%5✂)62 - H),
�
�N
�2 ��✂�D,2 st
$� H=✂ 
���@x� 

 

 

 
 
 
 
 
 
 
 
 



PENSION 

Service Provided 

PENSION RELATED ACTIVITIES 

PENSION P1 
Service Provided 

1. � .HM
�
�N
��2 ��✂�D³�x� $�O
�# §�µx�x� 

PENSION P2 
Service Provided 

1. � . ��✂D
$�O
�2 ��✂�D³��, �  §|) }0�262 ��✂�D³�� 

PENSION P3 
Service Provided 

1. �¶u �✂��@� 

 

 
PPF 

 

Service Provided 

PROVIDENT FUND RELATED ACTIVITIES 

 

 
 
 
 
 
 
 
 
 

 



 
FINANCE A 

 

Service Provided 

FINANACE RELATED ACTIVITIES 

Fin-A1 
Service Provided 

1. ��✂h¸✂)$�%2 A,�2HI
���2v�✂N✂�#. 

2. ¸✂) $�%
©� ��✂h ¸✂) $�%
©� ��0 
�
��✂�_
�✂Yu $P✂�1✂6# 
v�✂N✂�#. 

3. ¸✂) - ��✂h ¸✂) $�%2 6�2D
$�)NN
 %
�✂)%2 U✂)N2 (SDG) v�✂N✂�#. 

4. ¸✂) - ��✂h ¸✂) $�%2 �%
(��2  s�¹✂§N�6() $P✂�1✂6# v�✂N✂�#. 

5. |R2 ?
'$1¥_#. 

6. ��º1✂P
��() ���R2 v�✂N✂�#. 

7. A✂�)62 `� 60�✂*
�2 v
*
�G#1
�#. 

Fin-A2 
Service Provided 

1. DTE�2 �7t
©u %�Nd�N�2, 6A2 {|762/�¶ �✂��@� / $P✂,»�� 
`�@
� �u |R2 �" �
�#. 

2. 6A2 {|7¼�x$� ���✂'2$�32 6NR0. 

Fin-A4 
Service Provided 

1. N7�h§6#%2¸✂)-��✂h¸✂) �¦v
�x$� ?
� 2/ N �& P�✂ ��� 
v�✂N✂�#. 

 
 
 



Fin-A5 
Service Provided 

1. �hN7�h§6#%2 ��✂h ¸✂) ?
� 2 P�✂ ��� v�✂N✂�#. 

2. �hN7�h§6#%2 ¸✂) �P✂$U62 P�✂ ��� v�✂N✂�#. 

3. �hN7�h§6#%2 N
 �& P�✂ ��� v�✂N✂�#. 

4. �%2�
�
62�c() N
�1✂0'
�✂Yu  
 *���*Z�. 

 

 

 

FINANCE B 

 

Service Provided 

FINANACE RELATED ACTIVITIES 

Fin-B1 
Service Provided 

1. ��62A
#%
@2�%5✂)62(HBA)���C�x$� �*
��✂!�. 

2. HBA A
#$��R¯§6�
�2. 

3.  ✂�2�✂ ��^v70Vv
" ��(½u ����
��. 

4. A✂�
# �
V2 �¶  ✂�2���  ✂¾Vv2. 

5. £✂�2 4 ,7 ��✂0�u  
 ✂� �%5✂)62 

6. AG {%
�2/,
=✂ |
�✂)(�# �*
��✂!�  
>✂��/�I✂0 �0�G62  
>✂�� �*
��✂!� 
`�@
� Y�✂�
 AB$1' PF
��� . 

 
 
 
 



Fin-B2 
Service Provided 

1. AG {%
�2/,
=✂ |
�✂)(�# �*
��✂!�  
>✂��/�I✂0 �0�G62  
>✂�� �*
��✂!� 
`�@
� Y�✂�
 AB$1' PF
��� . 

 

 

ACADEMICS 

 

Service Provided 

ACADEMICS RELATED ACTIVITIES 

Academics-C1 
Service Provided 

1. THS  
��✂0¿
���2 H�6
H� �À✂D0(
12 

2. �U°✂0�2 - THS  
��✂0¿
���2 

3. THS ��✂/�✂�
���D���u60�✂0 |R2 

4. �
 HG2 H62 ,7 ��✂4$� � !
�✂�%T�
 ���7�✂*� 

5.  
 
! ���5(Z@��� ���5(Z ����
���� I✂|
$� �#�# 

6. �✂��@x$� ��7�✂*� �`�# ($�.,
.6
.H62. ��✂t262) - |�0 })N2 �6|2�
 
H),
�7�N
�2 

7. H62.H62.H#.6
  
��✂0¿
���u P✂��*
!
 <D 2 �#�# 

8. P✂��*
!
�
$� ��R✂Z(�) (condonation) 

9.  
��✂>�✂6ª0 �" �
�# 

10. THS �%2�
() 

11. ���>✂�_
�✂Yu 0¦� �" �
�# - THS-# 



12.  
 
!�>�0¿��� ½�V✂´ Á�, NVEQF �c%
" �*
��✂!�4$� �✂�# 
Ã�7�*
�Z� 

Academics- C2 
Service Provided 

1. %
�¸✂� ��✂t26
���u c✂) 
�2�2  
v*Z� 

2. %
�¸✂� 6*2'
|
��
$3 �*
��✂!� 

3. Ä �
��2 %
�¸✂�✂  
��✂0¹
�x$� <)I
Å() c✂)60 (� . & H�2%%2 
��✂D
$�O
���). 

4. %
�¸✂�✂ 
��✂0¹
�x$� �✂,0�N 
"u ��R✂�Z(). 

5. %
�¸✂�✂�*7C�
#PH/ HI/ �✂�67�/ �✂t2G�2 $ � 
D
�xu  
��✂0¹
���u 
<D¨�� (H=✂� ./H�2%%2/ 65✂Æ���✂D
$�O
�����). 

6. NCC  
��✂0¹
���u �U62 �✂0�2 �#�#. 

7. ��✂D
$�O
�2�%2�
() ��✂$ÇX62 �"�v
 $NÈ�0 
 
��✂0¹
����NCC/�Ç✂0�262/ �C�57�2/ UT ��5✂'�
# P� ��� ��¥V 
 
��✂0¹
����. 

8. Ä �
��2 %
�¸✂�✂ P� ���. 

9. |762N
 
()$P✂�1✂6#. 

10. �✂É��¦v
N
 
(). 

11. ��
��/� �Vv 
��✂>�✂6 60�Ê - DCF - III# %✂���¸✂%2 $?�#. 

12. ��✂D
$�O
�2  
��✂0¹
���u ��P� ��� (s4 À7��✂���$R�
#), H�2%%2 
��✂D
$�O
��D
# �✂��,2$�)N2 �5✂' �%2�
() ���7�✂*�. 

Academics- C3 
Service Provided 

1. 65✂�✂*� <)%62c
�# 62 Ëx���u ���7�✂*�/ ���7�✂*��`�#. 

2. H),
�7�N
��✂�D³�D
#ª0�"�v
. 

3. NSS �U62 �✂0�2�"�v
����
��. 

4. <)%62c
�# µx�D
$� �!�✂��,7 ��✂0�u 6�✂�U✂32�"�v
. 



5. 65�✂*�<)%62c
�# µx�x$��✂��,2$�32/ �✂���✂��. 

6. U✂)N2<)H�2%2��✂%2P�✂*½u �!�✂���
����"�v
. 

7. $ ��()%T'
. 

8. PH/HI/ �✂�67�/�✂t2G$ � 
D
����*
¥V�'
���2FDGT / 
��2§A3
@2/P
3
��26✂��v
� 
���*7C��(KGTE �✂��@�) KGCE 
§|)}0�262HV
 ÁDD<D¨��. 

9. ��✂D
$�O
�
$� �Ç✂0�262/ }0'2$|I2/ Y ,��✂#6 � `�@
� Áu 
�U°✂0�2O#�#. 

10. FDGT �✂��@x$���*2�✂¶Vv
�2. 

11. FDGT �P✂62$1X62 

12. ��✂D
$�O
��D
# $v*$Í¥12. 

Academics- C4 
Service Provided 

1. ��✂��v�x$� `=�v(%
�¸✂� ��✂t2¼���2). 

2. LET  
��✂0¹
���u ��✂��v✂60'
|
��2 �N$1¥ 
�#. 

3. CDTP Y$� �✂�
���✂'N
 N
�1✂0'2 (PAR) & Î'
§��6() 60'
|
��2 (UC). 

4. CDTP �¦v
�
# �v
� ��✂D
$�O
��� ��$1¥ÏVv
"u ���7�✂*�. 

5. KGCE �✂��@x$���*2/ ����v HV
 �✂¶Vv
�2. 

6. �v
�KGCE �✂��@�, ��✂t2¼��, �%7(Z#A✂G2, Ë¥v# P� ��@� 
HV
  �" �
�#. 

7. 6�� ��✂��
�2  0(@x��Y� $P✂ 
(Z# ���7�✂*� �`�Vv
�2. 

8.  
��✂0¹
���u <D¨��( �U°✂0�2, �U62§��,  ��0$1ÐÏ�✂*)/ �5
>✂(
). 

9. ,
6
� �P✂$Çd62 

10. �Vv��✂��v60'
|
��2 

 
 



Academics- ACB1 
Service Provided 

1. HM
�7�N
@2��✂�D³�D
$� (B.Tech) ��✂��
�¨� P� ��¨� 6�AB
G 
�*✂v
��. 

2.  
 * �✂��?✂��@� 

3. H#H �?✂��@� 

4. 6
H62HA
 �%2�
(�2  

Academics- ACB2 
Service Provided 

1. BFA ( $NÈ�0) P� ���✂*�@�. 

2. MFA (�
#1��/ $��
3
��2- $NÈ�0) P� ���✂*�@�. 

3. B - Tech (�✂�N#H)c7- $NÈ�0) P� ���✂*�@�. 

4. P� ���6✂|2$�5�N
$3¼*C✂{%
�2. 

5. BFA, MFA, B - Tech (�✂�N#H)c7) ��✂t2¼�x$��*✂v
�� �¹✂ 
!
 §��✂*�� 
$?�#. 

6. �P3762(
12 *,
62�c("�✂�
 AB$1' P 0_�@�. 

7. AICTE ���7�✂*½u 65✂Æ�H),
�7�N
@2��✂�D³�� �N$1¥ 
�V 
��R0§6�
��2 �*
?� 60'
|
�¶��. 

8. 65✂Æ���✂�D³�� �#�V PGDM 60'
|
�¶�x$� 6✂C�$1¥_#. 

9. �P3762$c�
�
�$D v
*$Í¥�Vv
"u �✂�#. 

Academics- T2 
Service Provided 

1. M - Tech ( $NÈ�0) P� ��¨�✂�
 AB$1' P 0_�@�. 

2. M - Tech &B - Tech (Ä �
��2��✂t262) P� ��¨�✂�
 AB$1' P 0_�@�. 

3. SDC ��ÏV��✂t2¼�D
���uP� ���. 



4. M- Tech ( $NÈ�0) / B- Tech, M- Tech (Ä �
��2) `�@
� Y$� �*✂v
�x� 
�
0�Ñ�@x� §��✂*�� $?��. 

5. �P3762(
12 $c�
�
�È�✂�
 AB$1' P 0_�@�. 

6. 65✂Æ���✂�D³�D
#, � $Ò32�5✂'�
# P� ��� �>
G  
��✂0¹
�x$� �'
� 
���7�✂*�. 

7. H� $��2  
��✂0¹
�� �%2�
() 6��Ï A✂�
# ��G
4V |762 sÏ ��✂�©�, 
`�0V2 Ä |762 �✂��@D
���2 �✂¶Vv
"�, �%2�
() ��✂)6# $?Ó 
 
��✂0¹
���2 v
*
^ $�✂¥�V`�✂� P 0_�@�. 

 

INWARD AND DESPATCH 

 

Service Provided 

INWARD AND DESPATCH RELATED ACTIVITIES 

 
Inward section 
Service Provided 

1. <)� %2 v�✂# ����
F�@� 

Despatch 
Service Provided 

1. v�✂©�� ���#. 

2. I✂S2  ✂@#. 

3. P✂���
�  ✂@#. 

4. I✂S2 ���R2 N,
I0 �
��
0ÏÕ 

5. �I(�N
6✂!�@�  ✂¾Vv
)$NY� $�✂¥�Vv
)$NY�  
 *@� Q(
�# 

 
 
 
 



Fair Copy section 
Service Provided 

1.  �✂" # �P✂6�
��2 

2. DDFS ½���Yu $|�0��✂1
�P✂6�
��2 

Record Room 
Service Provided 

1. <)� %
"u
$� $N��✂%2�P✂66
�2 

2. �N�_�u $N��✂%2�7�@� ($N�✂%2  
v*Z�) 

3. $N��✂%2Ö�
#�
Õu |�#v7012PF
�. 

 

PLANNING 

 

Service Provided 

PLANNING RELATED ACTIVITIES 

Planning L1 
Service Provided 

1. ��✂I2 ×Ø
�# (H=✂ �✂��@���) 

2. �v
� %
�¸✂� ��✂t2¼��, P� ��  0!� 2 /�N 2, �v
� ��✂D
$�O
��� / 
���7�✂*�  
��7�*Z� (�
� 
©u �✂��@��✂�
) HV
 «2 H.�.6
.�
.< 
���7�✂*_
" ��(� � .�"�v
�u ����
�� 

3. ��0  
��✂6� / (
|2�
�2 / ��✂I2 �$=�
# �c%2 �h� 0() (��✂D
 62c7�
©� 
H),
 �7N
�2 62c7�
©�) 

4. ��✂I2 N7$%6
�Ù()  ( ��0�✂��*Z�) $?�# 

5. �v
� 60�✂0 ��✂D
$�O
��� }*�>
�Vv
"u ����
�� 

6. 65✂Æ� ��✂D
$�O
��� }*�>
�Vv
"u �
* �
�C�� ���
 �#�# 



7. � $Ò3
$3 ��✂D
$�O
�2 ��✂�D³�x$� ��*2 �✂�#. 

Planning- L2 
Service Provided 

1. H),
�7�N
�2 ��✂�D,2 �¦�✂��¯ �Vv 
��✂>�✂6_
�✂�
 $%�T'2 $?�#  

2. �T � �
 $%�T�'() �70Ú
1
�# 

3. �T � �
 $%�T�'() � 6✂�
1
�# 

4.  h §�� ²7 <�¯ A
.$��2 ��✂t26
�2 ��✂� 4$� A✂!�v 6�AB
G ��✂�v
 
 � �✂*� 

5. �T � �
-�
$� �A✂R2 A✂!�v �Z�✂�# 

6. H# 6
 / H).H#.6
.  
v*Z� ($�)()) 

7. �"AB(adjunct) |✂�#�
�2 �"�v
 �#�# 

8.  
6
�
��2|✂�#�
 �¦v
���u >*Z✂"�v
 

9. ��N
 
() $?�� (H),
�
�N
�2 ��✂�D³�� / ��✂D
$�O
���) 

10. 6
  %
  �
  �
 �¦v
 

Planning- L3 
Service Provided 

1. H),
�
�N
�2 ��✂�D³�D
$� �v
� ��✂t2¼��, �v
� H),
�
�N
�2 
��✂�D³�� / ���7�✂*� }*�>
�Vv
"u �"�v
 ����
�� 

2. 60 ��✂�✂�✂ ���7�✂*_
�✂�
 ���C�� §��✂N# - � . ��✂�D³�� 

3. ��✂t2¼�� / �✂��@� ��«#/�
� 
©u ��✂t2¼�x$� 67�2  *2¦
1
�# 

4. �✂��_
)$N ��4�� �✂�# /Ü7���✂² �✂��@� 6�- 
��✂>�✂6 
�✂���✂�
 �✂�#. 

5. Ç7%2 � �
 (60�✂0 ��✂D³���2) �"6*
^u �� (Z $|��✂(
Ý�� / �
.,
 
��✂t2¼�� 

6. �
� 
©u H),
�
�N
�2 ��✂�D³���✂�
 H � 6
 �
 < ���7�✂*_
" ��(� 
�  �"�v
�u ����
�� 



Planning- L4 
Service Provided 

1. >*Z✂"�v
- AS, $Ç(�# À7½�x$� -ASAP,  SSP `�@
�  

2. �¦v
��*✂�v
N
�1✂0´�� 

3.  ✂0(
� $�0�|✂�)62N
�1✂0'2 

4.  ✂0(
� P 0_� N
�1✂0'2 

5.  ✂0(
� �%2�
�
62�c() N
�1✂0'2 

6. 6✂S_
� � ��✂�� N
�1✂0'2 

7. �v
� À7½�� ��1
�✂�# 

8. ��Þ✂ 
ßv�¦v
�� (100% & 75�v�✂��) 

9. �*¥  ✂0(
� �¦v
 �
0�Ñ�� (A,�2P�1✂6#) 

10. A,�
$�  
 
! À7½�� �
*7C
��. 

11.  
 
! 
���á,)6
�x�✂Y� ÎZ
� t26
�
�x�✂Y� 6��*
G2��1
�✂�V 
 
 
!�¦v
�� 

Planning- L5 
Service Provided 

1. HM
�7�N
��2��✂�D³�D
# â65�✂���✂t2¼��/ $6�
�✂E�� / 
 0�2�(✂Ý��/ ���7�/ �/✂*✂ã��✂h|N)¼�� �" �
�#. 

2.  
 
!�*
�7��@� 

3. ��✂h-���2�À✂D0(
12 

4. �
HG2%
�2 �� (Z�À✂D0(
12 À7� ( AB$1'�✂��@��2) 

 

 
 

 
 



GRADATION 

 

Service Provided 

•  �U�%()�
I2v�✂N✂�#  

•  67�
��✂N
�
�
I2v�✂N✂�#  

•  %
1✂0'$�32  P��✂()�ä
�
�(%
�
6
- ��0 &��✂ 0) ��✂'262 v�✂N✂�#  

•  §|�#�U�%()/ 67�
��✂N
�
�
I2 � ��✂���$?��  

• $6�d2 �
I
$3 � ��✂��_
�✂Yu %
�
6
� (��0 & ��✂ 0) ��✂'262 
v�✂N✂�#  

• �
� 
©u  
��(✂# ?'@� �>��v
�u�
0�Ñ��/ �`v✂�
×Ø
Gvw
����2 
 
��(✂# ?'� �R✂�� 

 
 

PURCHASE A & B 

 

Service Provided 

3233 

Seat D1 
Service Provided 

1. <�3Z#�0�G62 

2. $�5✂�'() - �0�G62 

3. $P✂�|✂0� <)� ✂�262 <=✂_ $?E�
��0�G62 $P✂�|✂0� <)� ✂�262 �u 
$?E�
� �0�G62 DGS & D - �N�2��✂å✂X2 

4. $P✂§P�N
 �0�G62 (6
��
�$�R0) 

5. $P✂�|✂0� <)� ✂�262 <=✂$v ��*
´u P✂���
��0�G62 



6. $P✂�|✂�✂<)� ✂�2�6✂¥Ë�
� ��*
´u P✂���
� �0�G62 

7. $P✂�|✂0ä<)� ✂�262 <=✂_ $?E�
� 0��� 

8. $P✂�|✂0ä<)� ✂�262�u $?E�
� 0��� 

9.  ✂0(
� ����1Z
�*✂0 

Seat D3 
Service Provided 

1. $P✂�|✂0ä <)� ✂�2 62 <=✂$vYu >*Z✂"�v
Y� �0�G62 �"�v
Y� 
�N$1¥ 
�# 

2. $P✂�|✂0ä <)� ✂�2 �6✂¥u >*Z✂"�v
Y� �0�G62 �"�v
Y� �N$1¥ 
�# 

3. §N�2 {|2 �"�v
 �N$1¥ 
�# 

4. ��Þ7æv$Ç(�# �0�G62 |R2-NMICT, QIP 

5. >*Z✂"�v
. 

6. �I✂�2 �*
��✂!�. 

7. $��2$�)N2 �"�v
 

Seat D6 
Service Provided 

1. NVEQF "� R
Yu >*Z✂"�v
Y��0�G62�"�v
Y� �N$1¥ 
�# 

2. ��Þ7æv�0�G62/ ¸✂)|R2 - �✂�  
> ��(
�✂*��ç✂��� 

3. <-$�R0 

Seat D2 & D5 
Service Provided 

1. $P✂�|✂0ä<)� ✂�2 62<=✂$vYu >*Z✂"�v
Y� �0�G62�"�v
Y� 
�N$1¥ 
�# 

2. $P✂�|✂0ä<)� ✂�2 �6✂¥u >*Z✂"�v
Y� �0�G62�"�v
Y� �N$1¥ 
�# 

3. ��Þ7æv�0�G62 



4. >*Z✂"�v
. 

5. �I✂�2 �*
��✂!�. 

6. $��2$�)N2 �"�v
. 

Seat D4 
Service Provided 

1. DTE �
#�
Õu �
0ä✂Z�, § �&v7�*Z�, $��
$3�)62 `�@
� Áu 
>*Z✂"�v
�N$1¥ 
�# - HI
���2`�50 �C�  $* 

2. DTE �
#�
Õu�
0ä✂Z�, § �&v7�*Z�, $��
$3�)62 `�@
� Áu 
u>*Z✂"�v
�N$1¥ 
�# - HI
���2 `� 50 �C_
"��# 

3. DTE �
#�
Õu�
0ä✂Z�, § �&v7�*Z�, $��
$3�)62 `�@
� Áu 
u>*Z✂"�v
�N$1¥ 
�#- H���� `� 5 ��✂�
�2�è# 

4. 65�✂*�é�
á$�¥�# 

5. >*Z✂"�v
 

6. é�
 á$�¥�# ����
 - �Dd0 (LA) / RDO 

7. 60�✂0é�
á$�¥�# 

8. >*Z✂"�v
 - 65vç 60�✂0 é�
 

9. >*Z✂"�v
 - ��2  �12 é�
 

10. �*6�� 

11. § �Tv
�ZC)/ c✂)62�|✂0�0�✂���/ OYEC ?✂0$,62�"�v
 

 

 

 
 
 
 
 



RIGHT TO INFORMATION 

 

Service Provided 

• %�Nd�N�
#  
 *✂ �✂� ���C �P✂6�2 $?�#  

• %�Nd�N�
$3 s4 }0�
� �17# �P✂6�2 $?�#  

•  
 *✂ �✂� �ä7(�2 } ��$1' N
�1✂0´�� �P✂6�2 $?�#  

• 6�A✂0%
���2 / ���$v�
©� {|76
���2 ���C�� �|✂0� 0%2 $?�# 

 

 
 

INTERNAL AUDIT 

 

Service Provided 

• �v
 2 (Routine) / %
1✂0´$�)N# {%
�2  

• P�v�� {%
�2  

• N
'��%2 ,7 ��✂0�� �✂�✂ !
Ø
v ,7 ��✂0�� NLC / LC �#�Vv
�2 NOC / 
OC  

• |�©�� v701✂�✂) �%✂�✂�2 ({%
�2 �C�@�) 

 

 

 

 

 



IT Division 

 

Service Provided 

IT Related Activities 

IT DIVISION 
Service Provided 

1. 6✂��v
�  
��✂>�✂6  �1
" � R
 �
0ä
�$1¥V �6✂|2�2 $ �0; 
����✂ë✂�x$� } ��@� �
N� ¶Õ HÕ �*
��✂!
^ �NÝ 4_
���(�, 
�
0ä✂Z á,)6
 �6✂|2�2 $ �E� �"AB �*��x� §��✂E�Y� 
����✂�_
�✂ ���✂� �*
�7��¨� �ì��✂$Z�
#; �_*� �6✂|2�2 $ �N
)$N 
����v á$�¥Ï ��1✂�� 

2. � �
 %
 
()$N ����v�
©u �6✂|2�2 $ �0 �*
�✂�
��Y� 
����✂ë✂�x$� } ��✂"6*Z� �✂�@�  4Ï�Y� $?�✂"u ����
�� 
65
�*
�� 

3. 6✂��v
�  
��✂>�✂6  �1
" �NÏ 60�✂*2  v�_
# ��1
�✂�V 
�6✂|2�2 $ �0; �_*� �6✂|2�2 $ �0 ��_
�V á,)6
 } ��$1¥$V�
#; Ä 
 �1
# ��1✂�✂"u ��✂%# á,)6
�✂�
 Pí_
�� 

4. 6✂��v
�  
��✂>�✂6  �1
" �N$�Yu á,)6
�� á$�¥Ï �
0ä
�V 
�6✂|2�2 $ �0 �
ä✂Z_
�✂ ���✂� 6�✂�� $?�2` $�✂¥��Y� 
���7�✂*_
�✂ ���✂� �
0���@� �#��Y� $?�� 

5.  �1
�✂ ���✂� �6✂|2�2 $ �0 } ��✂"6*Z� �
î
v 6���*
!
�u
# � 
�
 %
 
() 65��!��✂, �N$�Yu á,)6
Y$� 6�✂�_✂��✂ �
0ä
^ ��1✂�✂"�, 
����✂ë✂�x$� } ��✂"6*Z� �✂�@�  4_✂"�, �����Z
�� 
$?�✂"½u F�7�*Z@� $?�2` ��1✂�� 

6. � �
 ��¨�, � �
 Y�✂�
 AB$1' 60�✂*2  �_*¨�x� �✂0��
0���@��� 
�"×v�✂�
 �6✂|2�2 $ �0 �*
��✂!��x� {%
�
�¾� ��_✂"u F�7�*Z� 
$?�� 

7.  �1
# � �
 %
 
()$N ����v�
# ��1
�✂�
  4V �6✂|2�2 $ �N
)$N 
�*
�7��� ����✂ë✂���2 �>��✂�� 

8. < - �� 0Z)62 �¦v
�x$� >✂��✂�
 {|762 ����
F�@D
# 
��1
�✂��R
 4V ��0F�7�*Z@� ��_✂) �!
�✂*
�$D 6�✂�
�� 



9. �!
�✂*
�$D � �
 ��¨�, � �
 Y�✂�
 AB$1' 60�✂*2  �_*¨�x� 
�✂0��
0���@x� Ä  �1
# ��1✂�✂"�, � �
 / < - �� 0Z)¼�✂�
 AB$1' 
�����D
# v74�✂�$�¥�Vv
"� 6�✂�
�� 

10.  �1
)$N } ��✂"6*Z� $ A2§6�
# �✂�@�  4_
 � 7�*
��Y�, 
�����Z
�� ��Ï�Y� �*
�✂�
��Y� $?�� 

11. Ä  �1
"� R
  ✂@
ÁV/�✂�
 G
*
�V $60 E�x$�Y�, $60 0 
�Ç¼�x$�Y�, �2 D�%2  �Ç¼�x$�Y�, �*
�✂�
��Y�, �✂*��
0 �Z� ��Ï�Y� 
$?�� 

12. Ä {|76
$� §A��✂$�c
�2 ��)N)62 6
I_
)$N �✂*��
0 �Z¨� 
�*
�✂��¨� ��Ï� 

 

 
 
 
 

MCM SCHOLORSHIP 

 

Service Provided 

��Þ60�✂*
)$N �&��C �C��✂*� �ç✂��� �&��C  
>✂�@D✂� ½ï
�, 
F
w�), �¦, §,�, 6
�2, �✂t2 6
  
>✂�@D
$� $P✂|(Z# A
4�/ A
4�✂�/* 
A
4� 
��✂0¿
���2 �#�V �À✂D0(
12 6�AB
G �✂*�@� §��✂*�� 
$?�$1¥Õ. 

S1 ���� 

Service Provided 

1. MCM �À✂D0(
1
)$N �v
� ���C�4�✂�
 AB$1'  
(�@� §��✂*�� 
$?�$1¥Õ 

2. �À✂D0(
Ý�✂�
 AB$1'2  
 
! �✂��@��2 � �0$�62 ��✂ð�� 
6�Ú�
1
�Õ 

3. �À✂D0(
12 |��x$�Y�, >*Z�*�✂� ?
�¨�x$�Y� �Z��� §��✂*�� 
$?�$1¥Õ 



 
S2 ���� 

Service Provided 

1. MCM �À✂D0(
1
)$N �`�# ���C�x�✂�
 AB$1'  
(�@� §��✂*�� 
$?�$1¥Õ 

2.  
�
��✂� 60'
|
��2 ½v�✂� �✂*�@� §��✂*�� $?�# 

 

 

 


